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“/ Learning Objectives:

In this unit, you will

© learn to develop your interview skills and make a great
first impression;

© read about employment interviews and lifelong
employment;

© write a résumé in English;

© expand your vocabulary about employment and
Interviews;

© know about Chinese jade culture and develop translation
skills.
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When a company needs to recruit
new people, it may advertise the job on
newspapers or online. People who are
interested can then apply for the job by
sending in a letter of application and a

résume containing the details of their

education and experience. The company’s
Human Resources Department will then
select the most suitable applications and prepare a short list of candidates, who are then
invited to attend an interview. Another way of a company to hire is by using the service of

a recruitment agency or search firm who will provide it with a list of suitable candidates.
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Listen to the following passage on some tips for young people to get a

job, and fill in the blanks with the missing words.

First, figure out the kind of education needed in your chosen specialization. After

completing your courses, take time to search for 1. internships o the Internet. These are

great tools for you to be 2.competitive jn the job market. Draw an outline on how you start

the process from the 3. application to school to acquiring an internship or an actual job. If

you want some advice, consider seeking help from an elder person in your field that will

help you grow and learn. Lastly, take gperformance ayiows as tools for improvement and

be open to subjective 5. criticism a5 well.

©
©



i ., O

A woman is talking with a man. Listen to their conversation and choose

the best answer for each question.

1. What’s the purpose of the man’ s visit? B

A. To make a business report to the woman.
B. To be interviewed for a job in the woman’s company.
C. To exchange stock market information with the woman.

2. What'’s the man’s current job? C

A. He is head of a small trading company.
B. He works in an international insurance company.

C. He leads a team of brokers in a big company.

C
©
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3. Who would be the man’s direct leader if he were hired?  C

A. Both of the two other head brokers.
B. The head of the Personnel Department.
C. The woman.

4. Why does the man want to work in the woman’s company? C

A. Her company has a good reputation.
B. He wants to work for a smaller company.

C. Both A and B.

5. What can be concluded from the conversation? A

A. The woman seems to be satisfied with the man’s past experience.

B. The woman thinks the man is asking for more than they can offer.

C. The man will share one third of the woman’s responsibilities.

C
©
©



. . Lead-in

With each job interview, you are meeting new people, selling yourself
and your skills. It’s necessary
for you to take the time to work
on your interview skills. The
following tips will help you
develop effective strategies and

make a great first impression.
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~Interview Tips That Will Help You Get Hired

1. Dress for the job.

Your first impression can have a significant impact on the way your interviewer views you. The
way you dress can help ensure you make a positive first impression. The outfit you choose will
depend on the company and the type of culture they promote. Do your research and decide
whether it’s better to wear something slightly more casual or more formal. If there isn't any

information, then formal clothes would be safer. Make sure your clothes fit well.

2. Plan your schedule to arrive 10-15 minutes early.

Be on time for the interview. Being on time means 10-15 minutes early. Give yourself a few

extra minutes to visit the restroom, check your outfit, and calm your nerves.

Q
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3. Treat everyone you encounter with respect.

This includes people on the road and in the parking lot, security personnel and front desk staff.

Treat everyone you don't know with respect. Be mindful of how you behave in an elevator.

4. Try to stay calm.

During the job interview, try to relax and stay calm. Remember that your body language says
as much about you as your answers to the questions. As you answer questions, maintain eye

contact with the interviewer and smile.

C
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5. Respond truthfully to the questions asked.

It's best to act like yourself when you meet with your interview. Be positive, assertive and
confident, but also remain candid and concise in what you say. Interviewers will find honesty
refreshing and respectable. Focus on your key strengths and why your background makes you

uniquely qualified for the position.

6. Remember to follow up.

Write a short email after the interview to thank the employer for taking the time to meet
you. You can restate the important details mentioned during the interview, such as your

enthusiasm for the position and organization.

©
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. . Reading

Lifelong Employment

For some employers, the policy of lifelong employment is particularly important because it means

that they can put money and effort into their staff training and make them loyal to the company.

What they do is select young people who have potential and who can be trained. They then

give the young people the kinds of skills that will make them suitable employees for the company. In

other words, they adjust their training to their particular needs.



Lleee

One recently employed graduate says that she is receiving a great deal of valuable training

from the company. “This means that | will be a loyal employee,” she says, “and it also means that the

company will want to keep me. | am an important investment for them. So the policy is a good one

because it benefits both the employer and the employee.”

Recently, however, attitudes towards lifelong employment are beginning to change. Employees

are slowly beginning to accept the idea that lifelong employment is not always in their best interests

and that changing firms can have a career advantage.

EX
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Language points:

1. Putinto: ¥A; AETFEMRS; -3, H---Ri&.

e.g.:

We need to put more money into this project to see results.
PATTHEEHRNTE Z R BXA TR E ROR
He was put into the position of manager after the previous one resigned.

C A TAER R e it < AE R 2 B R AL B L
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Language points:

2. potential: adj. V& ER; F REHY n. %7; Bk
e. g.:

RERZA (ad).)

These potential effects must be studied carefully.

X A Y B2 7 8o AT 2 i 7 AR 5T

e (n.)

She has acting potential, but she needs training.

A RIERE T, EFEIS%.
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Language points:

3. suitable: adj. EHH; AEW

e.g.:

These films are suitable for children.

X ZE T ZTIIWE

All the students are assigned to suitable jobs.

Fra e £ 404 2] T &8y T1E.
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Language points:

4. agreatdeal of: FZW; AEW (FEATHKALE)

e.g.:

They eat a great deal of fruit in addition.
AL Pz R EHIACK .
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Language points:

5. investment: n. #¥; HWHHM; ®A

e.g.:

Antiques are a very safe mvestment.

I A AP AR E RIS IR A &

The firm has made a huge investment in new plant.

ZNEARENETREER X E
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Language points:

6. attitude towards: X{ ... ZE
e. g.

She has a firm, no-nonsense attitude towards her staff.

X T B B AS B A T A R
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Comprehension

Choose the best answer to complete each statement below.

1. The purpose of lifelong employmentisto B

A. adjust the needs of the company to its employees
B. make employees loyal to their company

C. select the best skilled young employees
D

. keep the skilled staff satisfied

©
©
©
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2. By training its employees, a company can make them D

A. do their work more easily

B. more interested in their work

C. willing to invest money into the company
D. possess the necessary qualities for the job

3. Talking about the training she has received, a recently employed graduate has the view

that A

A. itis valuable to the employer and the employee
B. itis still well-received by all the staff members today
C. itis helpful for attracting young employees

D. itis both useful and interesting

©
C
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4. Attitudes towards lifelong employment are changing because A_
A. job changes are advantageous to careers
B. it’s boring to work in only one country
C. only the employer benefits from such employment
D. stable employment seldom offers better opportunities

5. The passage mainly talks about  C

A. lifelong training of employees
B. policies of lifelong employment
C. attitudes towards lifelong employment

D. employers’ interest in lifelong employment

©
©
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Choose the best answer for each sentence.

1.

The new factory provided B for many people.

A. employ B. employment
C. employer D. employee

The workmenare A to their company.

A. loyal B. loyally
C. loyalty D. lucky

©
©
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3. His B doesn’t fit him for this kind of job.

A. train
C. trainer

4. |don’t think he is

A. suit
C. suitable

5. Hereaditwith B

A. particular

C. in particular

C

for the post.

great interest.

B. training

D. trainee

B. suite

D. suits

B. particularly

D. partly

©
©
©
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6. He became rich through making wise D

A. invention B. involvement

C. invitation D. investment

7. The new hospital will A the entire community.

A. benefit B. benefit to
C. benefit from D. benefit by

8. These reforms wereinthebest C  oflocal government.

A. interest B. interesting

C. interests D. interested

©
©
©
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@EJA3 Maich the items in English to the Chinese equivalents.

lifelong employment @ & NV RH
staff training @) 9 —EHEHRE
adjust...to... € / ® &R5ERE
particular needs / ) XWAEIEBI
loyal to the company @ ) ©® BESZR
an important investment @) D EEE - DOER
changing firms @ ©® =1
suitable employees & ‘ D F[FEEARNSERZS
in one’s best interests & g P D
career advantage ([§ P SEMGRT

C
©
©
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Choose the best Chinese versions.

1. It means that employers can put money and effort into their staff training and make
them loyal to the company. B

A, XEREEL A LATE R TEIFER )BT A8 ERAZTANE I
B. XEMHEEIFALERIEII EBAEZZNE, BB TFRE,
C. XRHFRERETUATFEMANEFATER T ERAEHZNIE T,

©
©
©
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2. What they do is select young people who have potential and who can be trained. B

A, T AKIEEB R AILUSEFRIFER Ao
B. MEIIFMmEIEZFET &I, AILUSFIFERE A
C. Bl MR B N FRE ARETT.

3. They give the young people the kinds of skills that will make them suitable employees
for the company. C

A, BITAER AREEMITES AR R TSI EE.
B. ffl I NEREARBEMIINNES AR R TRBMMREE.
C. fBIAEREARESIRE, EMRINIRANATEEERNGA T,

©
©
©
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4. The policyis a good one because it benefits both the employer and the employee.

A, XTEBRE—TRFNER, AAENEENEREEIT L.
B. XIMHRE—IRHFNESR, AANEBmTEEIMES,

C.

HXIMBRE—TRTNESR, ANEZHERNEEFITL,

5. Employees are slowly beginning to accept the idea that lifelong employment is not

always in their best interests and that changing firms can have a career advantage. (

A.

ATIEEEIEFIEER LS ERAF BT SMBINNRER =i By
18] LA BRI,

RTIEFIBEFH IS XFENNE, BLSEAFT 22T et IR&ENmE,
mEAETZ A B ] LURE RIS,

ATIEFIEIEFRESXFENNE, IESRAATSEMNEMINREN T,
m B BktE el LUAR R (L E

C
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The Employment Interview

In some ways the employment interview is like a persuasive speech because the applicant

seeks to persuade the employer to employ him. A job applicant has the responsibility to find out

certain types of information prior to the interview. First, the applicant should know what kind of job

he wants and how that job relates to his career objective. It is important that the applicant be able

to state his reasons for wishing to work for a particular company. Second, the applicant should seek
as much information as possible concerning the company. Relevant information for the applicant to
find out includes such items as the location of the home and regional offices, the financial status of

the company, plans for expansion, and company philosophy.
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After gathering information concerning the company, the applicant is ready for the interview.

The interviewer’s first impression comes from the interviewee's appearance. For most interviews,

appropriate dress for men is a conservative dark-colored suit with a long-sleeved white or light blue

shirt. For women, a conservative tailored suit or dress is appropriate. Both men and women should

have neat, conservative length of hair.
Although hairstyle and dress are matters of personal taste, many personnel directors form

initial impressions from these characteristics. For example, one recent college graduate, who felt

himself qualified, interviewed for a public relations job. However, the personnel manager considered

this young man’s long hair, sloppy dress, and overly casual manner unsuited for this particular

position. &>




s . ©.

Language points:

1. In some ways the employment interview is like a persuasive speech because the applicant

seeks to persuade the employer to employ him.

XA E T because 5] T HI SRR IE N AT ), W ENE &4],
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Language points:

2. It 1s important that...
XA it R FER AR, BIER) 18 &that 5] TR A]
e.g.:

It 1s important that you should leave a good first impression to the employer.

S, IREG R TN —HIR,

Lml
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Language points:

3. concerning: prep. xT, WK, B-WE
e.g.:

He heard nothing concerning this matter.

KT XA 2 AR 2

Let me see all the official documents concerning the interview.

UREF AT XRERNITHEE 7 X,
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Language points:

4. conservative adj. RFH; FIHE n RZFKGE); RFWA
e.g.:

HAEIE4% ] (adj.)

Old people are usually more conservative than young people.
EEANBELFRART,

FE4 8 (n.)

He listed himself as a conservative.

foE e — PMRTFEXH,
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Language points:

5. characteristic n. $¢; $FE; 7R
e.g.:
Kindness 1s one of my grandpa's characteristics.
e TR —

I will outline the characteristics of our product.

FICHRS T 30 B BATT R s )R 12




3’8

IR ATIREY
MIREETT TR, sk AR — 38 Wk B dE, DR Dy B ATk e 5 A e
TR, KIUEG TUEEREAT S RERAENER . B, HiE AN IZAED
BEA AR TAE, LR TAF SR A s A Ak R . EERZHIEAGE
g Rt A BN R R A w] TAER R . HIk, i ARIZ R AT REZ T34 5 A 7]
FIfEE. HIEANTZE TRIARE BB S FAM X A r S A AL E . 2] (I 551K
Ol F KRR 2 ] B2

EWEE TR T AR EREE, BB AT U EHE 1. R E RS —H50kE
TN W T R2ZHEEORY, B EMEEERE - ERTIIREOELR,
i —F A BRI O AR . X T MRUE,  — B R € il DU A BEAHR
AIER . BANFZ NEBNAZAE B Rk R KR .

BIRRIIRE R ZN NIRRT R, (HVF 2 NS 38 NIK R AE TP ) D BN R

B, — RN, s H CA B R AR TE. A, A
FAMPNXNFEREANNRAK . Wig 5 E M TR R A LA E &R R RER
fire
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Comprehension

Complete the answers with no more than three words.

1. Why is the employment interview like a persuasive speech?

Because during the interview the applicant tries to persuade the employer into

employing him

2. Before the interview, what should the applicant know about himself?

He should know what kind of job he wants and how that job relates to is career objective

O L e
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3. Before the interview, what should the applicant know about the company he wants to

work for?

He should find out such information as the location of offices, the financial status of

the company, plans for €XPansioln 4 company philosophy

4. How does the interviewer form the first impression of the interviewee?

The interviewer’s first impression comes from the interviewee’s appearance

5. What kinds of clothes are appropriate for the interviewee in most employment

interviews?

The clothes should be conservative and not too casual

©

©
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Vocabulary

Fill in the blanks with the words given in brackets. Change the form if

necessary.

1. Agood salesman must be a Persuasive (parsiade) speaker.

2. We have had lots of applicants (apply) for these positions.

3. He asked several questions concerning(mnr_em) the future of the company.

4. She gives the impression (impress) of being very busy.

; conservativ
5. Her style of dress is never fcnnsewe).

C
©
©
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Translate the following paragraph into Chinese.

The interviewer's first impression comes from the interviewee's appearance. For most
interviews, appropriate dress for men is a conservative dark-colored suit with a long-sleeved white
or light blue shirt. For women, a conservative tailored suit or dress is appropriate. Both men and

women should have neat, conservative length of hair.

©
©
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Write a résumé according to the information given in Chinese.

BLIFEEIE X E— 7 EH.

RN EREERIT:

12818, &, 1999 9 A9 BWEF EE, 2022 F 6 BETF EBERAFEN
SAZEWN, REEFFFLFL.

22005 7B ~2018 £ 6 AT LBHE—FRSF, 2018 F 9 A ~2022 F6 A%
BT ERERKT, ERHRERE—FRFE. RBEHCERENARFRIB L
IEH.

3. RFHEBERHEORTMEIND, ERGERADLDRENIEE. FUkIt
iR TR,

4. Bk&RME: EEmRCXKIIR 27T S
EXAREIE: 133XXx %6789

ifFS . Limei@example.com

©
©
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Chinese Jade Culture

Many countries boast that they have a jade culture, but none of them can match China’s long
jadeware history. Beginning from the New Stone Age about 10,000 years ago and peaking during the
Qing Dynasty, jadeware underwent a long process of development in China.

Since ancient times, Chinese people have regarded carved jade objects as intrinsically

valuable, and they have figuratively associated jade with human virtue due to its solidity, durability

and beauty.

C
©
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The patterns of China’s jadeware have very rich connotations, revealing strong auspicious

colors. For example, bats and gourds are most frequently used patterns for China's jadeware because
the Chinese words “bat” and “gourd” sound like “good fortune( #f )" in Chinese. And the coherent
and undulating( i 47 21k 1Y) ) patterns of the dragon, phoenix and Panli (a figure of Chinese
folklore) on the jade decorations are still treasured today. These beliefs all reflect the ancient Chinese
people’s yearning for a happy life and reveal the essence of China’s traditional culture.

Jade in China is varied and can be divided into two main categories: hard jade and soft jade.
Good materials provide a strong basis for jadeware carving, but the value of a jade object depends
on the skills and reputation of the craftsman, date of carving, peculiar modeling and the owner's

status.

O L e
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e

Translate the last paragraph into Chinese.

FERESEMEREZ, w0 RN RN R MR B asREZ] 52

i IS, H R R AR E R T T

T S A REZ AR

AR )38 2R 32N ) S 3
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Dussage 1

lifelong /'laiflon/ a. 251, B4R
particularly /po tikjololi/ ad. 53, T E
training /'tremmy/ n. ))l|Zx; $HFF

loyal /'lotal/ a. FBIFHHY; BOEY

select /st'lekt/ v. T3, Bk

potential /pa'tenfl/ n. & 11, HEHE
suitable /'su:tobl/ a. FERY: EEH

in other words #20)1H R, tHEL 2
graduate /' greedzuat/ n. el 4
investment /in' vestmont/ n. %%, A
benefit /' bentfit/ v. B i T

attitude /' etitju:d/ n. 75E

Lloossoy N+
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interview /' mtavju:/ n. [ long-sleeved /'lbnsli:vd/ a. F3#H[)

applicant /' @plikont/ n. FB1E A initial /1’ nifl/ @. FFERRY; BHIHY

seek /si:k/v. T3k, 1 E characteristic / keerakta'ristik/ n. 4552, 454, 456

prior to £+~ Z B sloppy /'slopi/ a. ( LIEAAR ) BAREHY, AEER, BEBH
relateto 5 BX;, BR overly /'auvali/ ad. I EH, REHD

objective /ab'dzektiy/ n. Hi5; EHY casual /'kaezusl/ a. IEITET AT, BALOE

status /'stertas/ n. 7 WO, RS
expansion /1k ‘spenfn/ n. ¥ E; ¥ 3K
conservative /kon's3:vativ/ a. =5FHY: SFIHEY
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